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ORDINANCE NO.22 P.C. DTPLOMA lN BANKINO -16=,47-ai'

? G.o_.8! / A - \6s4rir-e €A'effiFODII/PqDE]'

t, Drv0lqFtl[ntqnd tunctions oltlirnk; /4\kt::3El'f:sl-
(8) crodlt, Balis ol Credit' typor ol Credlt' credlt in8trumont

b) Evolutlon of Banking Oeflnrtion! functlon and igrvlcss ol o Bonk

creatlon olcreclit and lts limitation

lcl Resourcooflhe Bank:s Capitaltnvgstment Pollcy Bank Prrnc-

'-' i"Lu?"""r' ,""""us' lnve;trnont and secoitl€s loan6 and Edva-

nco. Precautions in advancing loans

(d) structur€ and Orga isatlon of 88nkln9l Unlt Bankhg Brsnch-
'-' ggniiig"lt"ln g"nktngGroupBsnkhg'lttMgrltsanddonrcrlt6

2 CenlralBanking :Definitjon nocesitycroMh ol CentralBankng Char-
" ;;d;;;;;iC;"t'"l Bank runcti;n or e c€nlral Bank Manopolv ol

iol isgus snd contrlover commsrcialBenk cred conkol lls

' objectiv€o. Oitforent mothodg of crodit control

3. Commgrcial Bsnks- and its luncllons ln s developlng economy

4. Co-gperatjveand land mortagggo F€nk: lBlunclionsand Obj6cuvos'

5. Term loading i A Changlng outlook for term leading duo to Ind!8tr'

iaUgn.

l '' t rtln t..ntns-"nd nalure,of.srnrlns and !Y-t-T:lT::t.""*:*:1,:

PAPER - I PRINICIPLEO OF BANKINC

3.

2.

Tho0rplo[]eCoursewillb0olt!llltntconoyosrduro 0nOhlontrin
0L3rno83 rnanagarnonl wr bo un0or tho mrnAgornr f. BOrrd ol
stuorol srd Dlploma In Bank.nU wr be under..Co;nnorcs. Board ot
iluoles
The abovo two Diploma courses can bo started by. Collog€s having
Post Grad!ate Teaching in commerco. The maxt.num number of
students in each diplonra course will be twenty four, lor one,
dacadem,c year.
A Candidate, who after taking hls/her Bachelor'6 d€gree or Ma6ter,s
oogree in at leasl socond class in Commerca, A !,, social Sci.
ence, Science AgricJlrut€ and ongrnooring facu ty ol tho University
or anyother Statutory Univers,ly ia Indra, has compretoct o regular
course ofstLdy in.an affit,aled coltege or in tn€ ToachrnC Depad;gnt
or the Un,vorsity for one acaoenl.c year shalt bo ol.grote tor ap_pea4ng at lhe Diploma examination. Candidates stu;ying for post
graduatedegrees in comnerc€and thoseengaged tn R0raerchwork
rn_commerco may atsojoin this course simtjltaneously . provisir)n
of Ordiance No. 6 wi apply to the candidates.
TJle,eraminalion shall consists of written paper (€Ach Carrying 75
marKs and internal evatution of 25 marks in each papq4 of threo
hours duration each and € viv-vocs to6t of hatf an hour duration fof
oach caf.j d_alo carrying 100 nxtrkr. snd prolo0t Rol|(nl illqll 0|rrry
200,r'ra'( , ' 1s c0-r(t,dates w. bo rgqLired to OUb.. t two <:c,p,Oc oi
{,r0 r. J,uct Re0otllltrougtl lhs I gJ do so as lo rgacl, l,r6 tJ'nvO,b t}
1rec. wBeks before tho conrnjoncetnont of the lheo.y oxunl natton

9*-rd-o_d]e 
s:cL.r19 al .easr 401,0 mar^s In eacn wr rcn papor and

4d% na.\s,.r each Interna'er'aliralron 4890 marks ,n-'Fro,eci neport
and vrva . voce taken logerl-er and 4g% In the aggregale. shatj be
oecrafeo to rave passed.n secono Oiv,stor and lhos€ secu-rng 600/0
0rmore marks n lhe agreegatesha lbedeclaredto have pasa€d in
frst div slon
''Acafddatefa irr! tnwrLle pape(s)orprolecrrepo(o.vtvavoce
r)ul slf(:r r !l lrtr) r )rr nrurn 46'r; rnaikrj r1 the a\lgrcudt(r lvr I bi) el
u lrLi tu appe!l al |re subsequdnt exan.rrraton rn the al pape(s), orI rl:irropo(orv!!vcrce a!: |1e ca:,c m3v bc r1 lhcrubsealrerrI rltj'r ,r riLrr,ltta5 r'|Jr s L.te wr lt0n IrJt,, rtt pnrr.
I I'! . ! \,:! !ur, ars the ( d:,. mir/ L, wrl, tdNel r (, .,,:,r.)ur , ri,

ilrrr! I fl lL Lrs lola ag!:iregate al]d he w ii be piaced In l)e (llvrsion h.r\r,rtlrrrr'r ni;1,1,r tr3ra5()r t|enrdr.t tnce l)r()\r 4,.j4 rnt l,t|C,
t-. l r:aj oi.::,:, , , ,lr 

'

-- i'# ilfii;;:ffiff rehtJnehtp.-cenorat nEturo erth€ rslaUonrhrp

AP i{rlEiiii"tiei, t-egat pogltlon ol the partres ln respect ol dlll€ront*. 
, n iv"oes of bants accou^r9 4effi- *ti:i-Ifi

\ b b3I' 
Various Ktnds of Banks Accounts opening of a new account Eanx

Pass Book cheque and paying in 6'op book specral types of ustomeJs

Minors maaniod'Joint accounts ,llmited campanies 
'partolsnlP 

ano

non.ii"Jins 
"oni"|.n"' 

precautions to bo taken Ly tho bankor sh116

op€nlng snd operating such Eclaunts

4 Neooriablelnsrruments: CheqrJ€s bill of exchangeand promlss0ry
- 

no,1* oo"tt""t" unalogous io cheques other negc'trablg rlstrL'Y\-,

"ni". 
i"rtipt to tn" *goLlbo insvumento procedurc in tho case ol

dishonout

5. Regularand jrregular endorsement di{Ier€ntkinds ofcrosslng an0

their slgnillcance
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" :::l:_:.*1,yr,"", G6noratprec€u onE ro D€ rraken by lhe bsnks.o 6anKhtg te€iststion in Indta -Menin prcvtsion ofth" lnai"n e"nf,inf
Book Racomm!ndod:
l. C.nhltBrnktng h Indh

i 3ll"-Hi"r'J:iAllccntr'r 'lnkrne4. Crnt.algtnktnd

i ill':,:,"r:ifltr#&'fli;fi{:'

I II#H*l$#,i*,j,[',.**,,
;5 il#:l;"j#:"J,rF: 'BRD 

& rDA
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il,",ruim$HTir,",;-iH.
/r. Lawand practlce of Ba;kino

tool!/mottr
PAPER III COMMERCIAL LAW

1. Indlan ContactAct (lncludlng Ballem€nt, Guarante6, Indemnityand

A Rrlnan.
8ld Mlrrt
B.fl. Ecchr(
H.M.Ocoool
LattofV Ch!ndlcr.
H.L.Lom
Olknoplob.rnlm
B. Rama Ray.
R.lRobtnson
K.L.P6ndey

G PGupta
S.MuranJan.
6.G.Psnaudhir
K.L.Pandey,
H.P Shetaon
H.FllShetdon.
S.R. Da\rar

Ag€ncy)

2 Prrlncrlhip 4ct.
3. galos olGood3 Act.

4. Negotlabld InstrirmentAct.

Book Recommended.
'1. Oaar ^ \LAl
2. M C. Shukla' '

3. A K.Banorj6o

4 R n, Gupt6

0 n LRoy

kStr?-

Morc€ntlla Law

Mercantlle'Law

Indian Morcanflle Law

CommorclalLrw

El6ment! ol Commorcl6l L.sw
r-,-- ::c:-!-Js.:::--

PAPER lV BANK ACCOUNTS :Al\-:{:.J-s.Y

Oouble Enllry system ofBook kbephg, JournalLedger, subsidiary
Book!. J\ . \ t (. ) +.i -- 6.j-t'lE'- 

^ 
tu! , -.r .! ,

Bsnk Reconcilldlion Statement, Brllof Exchange T::-:--
Trl6l Bat6nce ; Flnot Accounts wlh adjectrnents *=-.
Accounlol Bankirg Companes, Rosetued gnd Funds 

-e}'en

F:-\-

PAPER V METHOOOLOGY & CALCULATION OF
bE+# FORE;6N EXCHANG. *+-&7=F9

Foroign Exchenge B ank - its functlons The role lo fore gn Exchange
Bonk in a developing Economy. .lfg#F. l*rF-.r.tji)=.

Balance of payment$: Varlous mehtodg of paymenls in Internationa
trado, foreign Exchange and rsto ofexchange determlnatJon offore gn
erchange rates, PlrchasinS A- I t 63 Wi

Power Parlty theory - Fixed and Va able excha rles rates, Factors
rl6ciln0 flucluatlons Mohtod & lVochlnery of conhol ol fnte flucluallons
|.)rci0n oxch0ng6s control

Erchange sr Ihnrollc rolallng to IranBilcl of 0o|1oral y cofdlrcted
lrV or0hdnoo bank s6lo0t1oI ol buy n0 0nd 6ellln0 mto I Lxution of rnlolr
krr !rrtklun 0xch0rg(r lrnlrflotion0 lloody loiwilr(l Oplnn Swap ol(:
AfUurilmont of rate0 ol (:ovof proflb changes

E{:X)-



POOta/PGDSi,| PGOIBi?9DBMBooks Rocomnr€nded
1. l!4anuatot Foreign E,(chsnge H E Eviflz A terloook an Foreign Excnsng9 pErnzrti
J |-orergn Eichange Adhmtic VV Kssnkamat.4 Principtesand Arithmetc of Foreign E/^h";^- ^. ^_I !:r-", " :' 

r:,rn 
" 

t.uou 
"no 

ro,"9n-Jr"n'uil ;"-ilil :#3o Forelgn Exchango snd lnlroduclion Vv.Keshkamst,7 Frnance otForergn Trade ano Foroign Ex;n""ge C'S a",
" ::1:::i*j: :n 

kade end Foreien E)(chans6 B.c Armera.

;:::::11:t;l,T;:"' "varuation 
ror the studonts or orproma

1 lnternal evaiuatton would be a countinu

*+:+*ql1lil*u :"#, :*fu ilt1,. r*"rl;
;tii'":."ilpi!'J"::x:;',",'#::::"""JH:tre**:,,
;1::'""fl:1f ;:,,1" 

**r6rconcelned wouid Dreparo rho oubrecr

cOURSE rXQElAlLs FQR ,

P/G DIPLOMA IN BUSINESS MANAGEMENT

- 

_r l
PAPER.l MANA9FMENT gON,OEPTs ANq

PAPER.2

ORGANISATIONAL gEHAVIOUR

PORTFOLIO . MANAGEMENT AND TOTAL
OUALITY IiIANAGEMENT ,

PAPER. 3 I]UI\4AN RESOURCE MANAGEI\4ENT

PAPER .4 PRODUCTION ANOOPERATION MANAGEIVENT

PAPER . 5 I\,4ARKETING RESEARCH ANO CONSUMER' ' BEHAVIOUR

Stldents will have lo visit aoy industry'And prepare a r9porl under lhe
guidenc€ of their mead of the department Tho 'Viva'Voce" will be held
immeddiatelv after or before lhe annual Examlnation.

Th,o Papers sLrbmill€d by the studenrs w,I oe returnod to tho dodr"

r*:ii!:".:",:",,,,,J::ii::::ff ;:";1?"it+J::l11iH*
iiffi:ilff'[":"t'"t"t"sled bv the teacher and tho papors ihon

r;:i:i'trriH:t{,,J,": 
jji#";i;iiilli:ritff,lfr:ff 

;

;:ilfi l"*"i#1, *tw€en examrnaron and,nt6rnat assocs_

The marks of Intemal assessment obtaineo by str]dentwillbe ca-
:r:: ov:r t:w:r9s h s subsequen I exa ninat.on In whrch l-eEppears

:,:":;":,:l;::xj:*. "ora 
ned more rhan 48olo marks in eadr-

ThooryPEp€r

(5 PaperJ

' lndustrial vi9it repod

500 Marks

100 Marke

100 Marks

100 lvlarks
3.

D. IntornalMarkslorClassactivities

Allsludents have to give threo internal written tests foreach theoay

Papor Each lest will Carry 25 N4arks ano minimum Passing Marks will

be ......,12for€achlert. Averageof bestof thethreewrittenpaperEwlll
b€ count for a nnuEl r€8u lt of internal evalu U on

- An external examin€r will be appointeo lo cond ucl th€ vava-voce by

University.

- The report of the lnduskialvisit willbe valued by External Exam!n€r.

4.

5.

r--oots
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ORGANISATIONA
ENT COI,ICEPTS ANO
AL BEHAVIOUR

PGOIE/PCDBM

PAPER - 2 PORTFOLIO
OUALITY

./MANAGEMENT' AND TOTAL

:t.

BOOK RECOMMENDED.

P ti nc i pl 6 of M a n agd me n I
Pri n c i pl e of L4a n a goh 6 n I
Th e Otg d hi sdlion goh dvlour
f he O rg 6 n is d I jon Co n ce pt

ff!f,J;!;1;i"'"o, ",0

PLANNING AND MANAGERIAL FUNCTION -

;ilffii#l,3-x}#-i,:.11-,"ff 
xl'rilriilirjrrrrr

h;"{1*#:$]Hf, 
.:,J'J"T 

il:,]:ii?:: ";;3;t"*
ORGANISATIONAL BEHAVTOUR -

t. FoRrFoLto . MANAoEMENT _ A\.P+7.s i--:
C0|1c€pt /noenlng Obl6ctlvo!, lnportanco and Vsriou! l3s!es in
Portlollo.Revislon of Porttollo and Evaluation.

2. PORIFOLIO.ANALYSISJ

Ertlmatting rate of return and Standard deviation of Portfolio.
Portfolio total RIsk, Portfollo, Markot.Rlsk snd unlquc Rirk.

3. poRTFoLropenronilancievauunnon.

McalurC of return. Risk adjusted measure of rctum, Markel
tlrnlng, Evaluation Crileria and Proc.d!res.

,1. OUALITY CONTROL AND INSPECTION -

Ouality Control - Mdanlng, lmportance and Role ot Q.c. ln
Modem 8uslne3s.O.C. technlqties, Benefit of Q.Control.
In!pectlon'- Concept. types and relation with O.Control
Inap€clion Management.

5. S.Q.C 
'IANAGEMENT.glatistlcal Qusrlty Contro' - M€aning Objectlves a.1d Ro'e ,n

Mrnagdrnent S.Q.C Management Rolo In Prepartatlon of New
Burlne6s. Esienllal Stat{slical tools to me'ssure il

L tQ.M. -

4.

3""*,",3'ffi l:ll'il:i;.?;l"j::T:r-g"**"Manase."6n,
iliit'#:l;iXi'.:?"1",;1#1#^:ft ;il"#:fi :t::il:

o. ORGANTSAflONAL CONFLTCTS: -

^ il{"il1i{JJJ;liJ:li.",H Hilff l',,c, 
rrad r,ona, and

0. ORGANTSATIONAL COMMUNICATTON -
Communication pfocess, Barriers of

flil:x1ffi ;:1]:e?11''i1li,lf'Xii'J"""?!ITiilT["i

1.

2

3

S C. Sax€D6

YS P Rao

L.M.Pmsad

Ashtsh Gupta

S.A. Sok ar

Pottfolio Management

Paftlalia l\4anagemanl

Tolal Q u a I i ly M a n a g 6 m a n t

Qualily Mana(johlcnl

Pottlolio and T.Q il

Objectlves and importance,
lntcmatlonal Busincas.

BOOKRECOMMENDED.

Role ln Nbw Eusiness and

- Himal:,a Publicalian

- Ha vn6s a/,r, Mdssia

. Mtllot ahd FanD

- tlintalyaPublicd ott

--.--1--

1.

2

3

,t.

\\
:x
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- I pnoDucrloN AND oPERATIoN

A - \t's r YiftY::l -&'^.-++ar. ' ' pnoDucnoH aNo oPEMTloNs

L:::::::i fl ::T:Ti :":"J:i# ui,*T : g;ff 1 :l:; : l
iri""""Frt"" 

"g 
- ptoouction ro'rtrng and Scheduling

1. PERSoNALMANAGE ENT: ffif2_
Its evaluation and preient position, Functron o, polsonnel

;:l:'on,ts€tection, 
Training, ptacement, andD6r6lopment of

. 
To".:of:rrAvtouR-gctENcEtI|.,rAr{a€EMENrrJob Satislaction and Frustation .tndlvidusi! bchEViaur Inurganrsatton. Career planning and developmont, potenttal
Applsats and d6volopment.

3. SUPERVISION OF FERSONEL:
Motivation Comntunlc€ ont Froblems of turnovor Absgnlclsm,
OiscipJrn6, productrv,ry and thdqstriat pei"i i.V-iJ"tir-,"- 

"iM.B-O

l. wonxei.iplRTcrpartoN:
rnponance and Role of workeis partcipatlon in Effectiv€
uusrness Workers pralcipation in Managemenl, Role of
Lofl ec!ve Bargaining. Main Feat!reof Co ective bargain jng

s. coMpENsATtoNtoempLoyets,
lmporta,nce of wages pglby - Minimum $@ge, Faiivage snd Liv,ng
w696 Melhods of F.yment. Time wage vs piecg-waoe. prorii
5nanng - Meaniag, Feafures. obsectlves

6. HUMAN FAcToR tN tNoUsTRY:
ln-o u srrlar P_sJchotob) , tts Meanrng, Scope and Objecriv€, Area

:::T:-lftfiqEe$psychotogy. MorjvaLon to emoroyees Neeo
5auslacton Approacnes, Emptoyees Morato -M€asLro to ouitd
up Mora19.

BOOKS RECOMMENOED-

A -\{sg
+E:.+++n PGDla/PGDF[I

PAPER - 3 HUMAN RESOURCE MANAGEMENT

@ffi10

MATERIALS MANAGEMENT '
Functions, Matetials Planning 9nd Buoget'ng lnventoryCo"trol

dt",eie1pl"g ooiect*es a;o Funct ons Pufchase FLnctrons

ard Pracedure

OUALITYCONTROL -

Purposo of O.C and Inspection ControlCnarts and acceptarce
's"tioi.n. 

s O c""n"i Advantagos o' s o c l/'larntenanco

Management ,Sales Fore Casttng

PLANT LAYOUT, STORES ANO MAINTENANCE'

Factory Location and Site Selection Plant Layout and Deslgn

vjo-*urig ionO 't 
on" o,ries ol Store Keep€r' Repair Marntenance

co'ii ot"or"u" ntiu" rr,,l"lntenance Locat'on and arlangemenl of

Stores.

OPERATIOT+ RESEARCH '
Ooncept and Slgnificance ol O R Eyaluatlon of O R Operalron

i.sealcr'. voJets Sieps in designrng OPeration llesearch

Studres

LINEAR PROGRAI\TIINING ANO ITS

APPLICATIONS.

Groo.c Melhod a1o Srmple^ Metl'od Transportat'on a'40

isslnme"tprootco's c'le'iaorSha rg Strategres Applcalro^

atea-s ol PER' ard CPI/

6,

1

2.

3.

5.

HRM

Personal Manogomonl

Porsonal Manag6tnont ln lndia

H u man Ro sou tco Ma n ego no nt
HRD

BOOK RECOMMENDED -

1 A|ehlbnMattatlentenl
2 f'4octctt1 iltodlt'hat atr(l

1--Pc,irl/i,J Mi,/rai;crJlrir:

: i-)),' I .,. 'l

': Prcducnan -:i! i'.lat;teni

. Jt:,t-Dh C 
^lat,i

' 89( lt')

C.B. Mamona

lndian lnslilula ol
Fersql8/Ma'p0gfip/tl

J. R. Rao

D.M. Silven

a
-------:-F---
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PAPER
:ilfLTl:g1lg ne- erffi Jfficorusumen eeHAvroui

"rr*..nn ^.".*gg${-r-i!iiliifi iEf, ii
B;:n,i:S:f :,11',:1"::;;,ffi il'tlilTH"?;il""llispecrenechnrquc;,orM;'"i;:i:=;ffi "il".Hff ,, jlilfl $,*Systcms.

t'*'',,*f "$ti;Ti$rtfl{H+,#i-:lli'x'

llTi'f;Iti{.S$H:stisffi r{:;"y:r,:silt

3:il#;1:l"ll"1i:"t - Distributron cost .narvsis. Loc€ron or ,

Locating retailou et and ware house.
CONSUMER BEHAVTOUR : Whar r. . a

n:*lsm*i:mx*"";u;:3,"J#[tiy#:ni

anqi#i?ftlfullffi $,S'ffi lT,}:i"ir,;il*ig
:fl H:li"Ji;i:1;Hr#'J"#t"?JT,"":",111ilffi ::
C.B, APP^LICATION : C B appticEbte to prot,t and Non proftt

ff fr lnijh",i#t* t Jff i'l'" :,,}iT" fi :;i 

"""',% 

il j
AOOKS RECOMMENOED.
1. Consuhergehaviour

2. ConsLmot Behdvbur
3. Consumer gahdviour

4. MatketRosearch
5. Ma*elResedrch
6. MaftetResearch

Davis Lo6on.
M.C. Graw

S. C Mohata

Tull ahc! Green

D.D. Shar,f.,a.

ii^rl
't{ I


	001
	002
	003
	004
	005
	006

