
 Bilaspur University, Bilaspur, Chhattisgarh 

Grouping of Subjects and Scheme of Examination  

B.Com – Part I  
(W.e.f. 2015-16) 

 

Subject         Max.    Min.  

 

1. Environmental Studies             75   100   33

Field work     25 

 

2. Foundation Course  

i. Hindi Language     75   26

ii. English Language     75   26 

 

3. Three Compulsory Groups  

Group I 

i. Financial Accounting   75   150   50 

ii. Business Communication  75    

 

Group II 

i. Business Mathematics   75   150   50 

ii. Business Regulatory Framework 75 

 

Group III 

i. Business Environment  75   150   50 

ii. Business Economics  75 

 

uksV%& ch-dke- Hkkx 01 dh ijh{kk iz.kkyh esa dsoy fo’k; lewgksa dh iwuZlajpuk l= 2015&16 ls 

 dh xbZ gSA ikB~;Øe esa fdlh izdkj dk ifjorZu ugha fd;k x;k gSA  

Note:- In the Scheme of Examination of B.Com. Part I only restructuring of subject groups have 

 been done from session 2015-16. There is no change in the syllabus.  
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REVISED ORDINANCE NO..23

(As per State U. G. c. scheme)

BACHELOR OF COMMERCE

1. The three year course has been broken up into three Parts.

Part{ known as B. Com. Part-l Examination at the end of first vear.

Part-ll Examination at the end oi the second year, and,

Part-lll Examination at the end ot the third year.

2. A candidate who after passing (10+2) Higher Secondary or Intermediate examination ol

. Chhattisgarh Board of Secondary Education, Raipur or any other examination recognised

by the University or Chhattisgarh Board of Secondary Education as equivalent there to

, has attended a regular course of study in an affiliated college or in the Teaching

- Department ot the University for one ac3demic year, shall be eligible tor appearing at

the B.Com. Part-l examination.

3. A candidate who after passing B.Com. Part-l examinalion of the University or any other

examination recognised by the University as equivalent thereto has attended a regular

course of study for one academic year in an aifiliated college oI in the Teaching

Departmenl of the University, shall be eligible for appearing at the.B.Com. Part-ll

Examination.

4. A candidate who afler passing B.Com. Part-ll examination of theUniversity has completed

a regular course of study lor one academic year in an affiliated College or in the Teaching

Department ol the University, shall be eligible {or appearing at the B.Com. Part-lll

examinalion.

5. Besides regular students, subject to their compliance with.this ordinance, ex-students

and non-collegiate students shall be eligible tor admission to the examination as per

provision of Ordinance No. 6 relating to examinations (General).

Provided that non-collegiate candidates shall be permitted to oifer only such.subject/

papers as are laught to the regular students at any oithe University Teaching Department

or College.

6. Every candidate ior B.com. Examination shall be examined in subjects as mentioned

in the marking scheme and course or sludies.

7. A candidate who has passed the B.com. Part-lll examination of the university shall be

allowed to present himself of examination in any of the addilional subjects prescribed

tor the B.Com. examinalion and not taken by him at the degree examinalion Such

candidate will have to first appear and pass the B. Com. Part-l examination in the subjecf

which he proposes to olfer then the B.com. Part-ll and Part-lll examination in the same

subiect. Successjul candidates will be given a certificate to that ellect'

B.Com.- Patt-l (3)



'10.

In order to pass al any part ol the three year degree course examination, an examinee
must obtain flol less than 33% ot the total marks in each paper/group of subjects. In
group whero both theory and practical examinations are provided an examinee must pass

in both theory and practical parts of examination separalely.

Candidate wi' I to pass separately at the Part-|, Part-ll and Part-ltl examination. No
division shall be assigned on the result ol the Part-l and Part-ll examinations In

determining the division of the Final examination, tolal marks obtained by the examinees
in their Part-1, Part-ll and Part-lll examination in the aggregate shatl be tak€n into account.
Candidale will not be allowed to change subjects after passing Part-l examination.

Provid€d in case of candidale who has passed the examination through the supplementary
examination having failed in one subject/group only, lhe total aggregate mark being
carried over for determining the division, shall include actual marks obtained in the
subiecvgroup in which he appeared at the supplementary examination.

Successlul examinees at the Part - lll examination obtainilg 600/o or more marks shall
be placed in the First Division, those obtaining less than 60% but not tess than 45%
marks in tho Second Division and oth€r successful examinees in the Third Oivision.

B.Com.- Part-l (4)



B.COM. PART.I

SCHEME OF EXAII'INATION

Subject Max.

Marks
Min.

Marks
Environmental Studies

Field Work
75

100

A. FOUNDATION COURSE

i) Hindi Language - t

i') Engtish Language _ [
cte : y+{'{i.s C t 2 (A) cl'l Fd sri diB. THREE COMPULSORY GROUPS
GROUP . t

Accounting:

i) FinancialAccounting_l

ii) Business Mathematics-ll

GBOUP - tt
Business Managemenl :

0 BusinessCommunicafion-l

ii) Business Beg. Framework_ll

GROUP . III
Apptied Economics :

i) BusinessEnvironment-l

ii) Business Economics-ll

75?f
6

I slt c{r qqn gim * di r

ta

75

75
ltn75 .r.,

150

150
TJ

75

U9E OF CALCULATORS
The studants of Degree/p.G. crasses will be permitt€d to use ol carculators in theexaminarion hat from annuar 1996 examination on the fotowing conditions as per decision o,the standing committee ot the Academic councir at its meetin-g herd on 31-1-1986.

1. Student wi bring their owri Calculators.
2. Calculators will not be prbvided either by University or examination centres.
3. Calculators with, memory and tollowing variables be permittsd +, _, x,,, squarereciprocal, expotentials, log squares, root, trionomelric tunctions viz, sine, cosine

tangent €tc. factorial summalion, xy, yx and in tbe light ot objective approvial o, maritsand demerils of the viva only will be allowed.

I
(s)

B.Con.- Part-t



PART - I

SYLLABUSFoRENVIRoNMENTALSTUoIEs'FoRUNDERGRADUATE(papercode.l.|21)

r. '' q-qr6it-€-d qrf+€ " +\*r*;n +1qra-+ ta-{ qn-!S'616s{i}iid M*moq et<r eT+l +'

hffi 3rFgrd 6q t fu'.{ sd 2003-2004 (ctcn 2oo4) i st{ra{ftd f*qFrqr t rswsl

FgrkqrmdiEr{l .fi elft"qtdGct ei{fi-fdtrqtqtq$ I

d.q.rq. qFr.r, z qei E t tffi rfr q{ i qqfqrq scr-q* 3-frol q-$r erFrerd t rassq]ftr 9.<R

*rqiq1 t

2. qr€ml too ei+l+l *qr, ffi-i zs si6{ {raiffro s{i qifiFi zs 3i6 +*q o-d (Field wolk)

qt€ii r

3. taiftm c*ii rfi 3iq'- zs (qS vqr rsd !flrtln qr €i fuf 3{itfim f{6aq rtsr)

(3{) egerimtq 
' - zs eiq'

(q) fuiwcq+ - so +1q'

Fietd Work - 2sei+f erAcqlqr 3rid'Rqaeisrtrgfr tq"{ffiqfldqdifudfuq1qr}fl | qFftdi

"i 
rtrtm vtr gk-srcit + rrrrr {tifud r-drk€Tfi4f arq $fsrd niin t

4.

s. srrto vrql-*'r i rieiftn qftqr o.t 3r*tr{ qrfti*. qtqn b <tq t+q sqn t

o qqi-q{q iddn frqq srFFTd fqsc t, frqii srimli di cl€kltr <R qFl-\rfi t onrew3ii6l \ttr

e-qfrsq*qlug6.elwr-cr-dt'fr rqqfqrqf*sn*i-gifa+qicir(3q-eiiTi$ssqtga'/' (t-diq '

efdYrd) gis 3-Sd di t frq eiFreTd €in t

7. srfrs.R.{ qFT-g+*qsRtrqfqdrrSxdrartrffilErd/dmdq:1 sTqlrsi€q*{arfu$qtqt

*t sffi *' qrqn 10 (<s) ffl- t +dl rqdftrd q-drf{drmqnfrqn *-s d qcl 6tn qi qtftffiq

*qrddAqs{*ffiif/ctcrs]ulFqrs+fdsedlry-ltnaqrqle;r*sclt+*RTdfdl$qtd{
qrs 3iT Grqksrdc q'1 td,i I

PART . I

SYLLABUS FOi ENVIRONMENTAL STUDIES'FOR UNDEF GRAOUATE
M.M.75

UNIT-ITHEMULTIDISCIPLINARYNATUBEOFENVIRONMENTALSTUDIES:
Delinition, scope and imPortance

Need for Public awarnoss'

Natural Resources :

Renewable and nonrenewable resources :

Natural resources and associated problems'

(a) Forest resources : Use and over-exploitation' deforestalion' case studies'

Timber extraction, mining, dams and their eflects on forasts and tribal people'

(b) Water resources : Use and overutilizalion ol surface and ground water' lloods'

dlought, conflicts over water, dams benelits and problems

(c)Minera|resources:Useandexp|otation,environmenta|effectso'extractingand

B.Com.'Part'l
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using mineral resources, case studies. i

(d) Food resources :World food problems, changes caused by agriculture and
overgrazing, effects of modern agriculture, fertilizer-pesticjde problems, watertogging, salinity, case studies.

(e) Energy resources: Growing energy needs, renelvabre ano non renewabre energysources, use of alternate energy sources. Case studies.(f) Land resources: L€

soit erosion 
""a 

01""ffi,::?,:"":rces, 
land degradation, man induced tandsrides,

Role of an individual in conservation of natural resources.- Equitable use of resources ,of sustainable life_styles.

UNIT.II ECOSYSTEMS'' 
Concept of an ecosystems, ,

Structure and funetion of an ecosystem,. producers, consumers and decomposers

UNtT-ltl Blodiversity and lts Conservauon

UNIT-lV Envlronmental poltution

, Delinition

B.Com.- part-l

- Energy flow in the ecosysrem.
- Ecologicalsuccession.
- Food chains, food webs and ecological pyramids.- Introduction, types, characteristic features, slruclure and ,unction of the' lollowing ecosystem :

a. Forest ecosyslem
b. Grassland ecosystem
c. Desert ecosystem
d. Aquatic ecosystems (ponds, streams, lakes, rivers, oceans, estuaries)

(9 Lecture)

(9 Lecture)

(9 Lecture)

- lntroduction - Detinition : oenatil1 cna^i6.- Bioseosrapn,"", .,""j1"",?otl""T;"lll"'* 
and ecosvsrem diversitv.

- varue of biodiversity : consumptive use, productive use, sociar, ethicat,aesthetic and opiion values.
Biodiversity at global, Nationat and locat tevels.- India as mega_diversity nation.

- Hot-spots ot biodiversity
' Threats to biodiversity: habitat ross, poaching o, wirdrire, manwirdife confricts.- Endangered and endemi species of India.- conservarion of biodiversity : rn situ and Ex-situ conservation ot biodiversitv

I

vl



' Causes, etfocts and conlrol measures of -

' a. Air Pollulion
b. Water Pollution
c. . Soil Ponution
d. Marine Potluuon

. e. Noiss Pollua$on
g. Nacloar hazards'

- Solid wAste tnanag€ment: Causes' etfects and control measures ol urban and

industrial wastes

Role of an individuat in prevention of pollution'

- Pollution cas6 studies

- Disaster managorn€nt : floods' oarthquake' cyclone and landslides'

Human Populttlon and gre Envltonment

- Population growth, varlation amoFg nali'ons'

- Pooulation explosion - Family Wsllare Programms'

- Environment and human health'

. Hurhan Bighls. (9!-ecture)

UNr.V Soclal lssues rnd th€ Envhonment

- From Umsustamable to Suslainablo development'

' Urban probtems rolated to energy'

.Water"ons",u"tlon,,.inwaterharvesting;watershedmanagement.
' Ressttlement 

"nJ' '"tt"Oifnution 
of people' its problems and concems' Case

studies'

' Environmental othies : lssues and possible Eolutions

Ctimate cnange' giooat warming' aci'' rain' ozonb layer depletion' nuclear

accidents and holocaust' Case siudt':s'

- Wastelandroclamation'

- Consumerism and wast€ products 
'- Envlronm€nt Protsctlon Act.

' Air (Prevention and Control ol Pollution) Act'

' WatEr (Perventon and'Control ol Pollulion) Act'

' Wildlile Protection Act'

' Fotest Conservation Act'

iss'ues involveO in entorc€ment ol €nvironmental legislation'

- Public awareneas'

- Value Education
. HIVIAIDS
- Women and Child wellare'

' Role ol Informatlon Technology in Erwironment and Human Health'

case Studtes. (g Lrcture)

(8)
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FIELD WOBK
- Visit to a local area to document environmental assets-river/foresvgrassland/hill/mountain.
- Visit to local polluted site : Urban/Rural/lndustrial/Agriculture.
- Study of common plants, insects, birds.
- study ot simpre ecosystems-pond, river, hil sropes, erc. (Fierd work Equar to 5 recture

hours)

REFERENCES :

1. Agarwal K.C.2001 Environmentat Biotogy, Nidi publ. Ltd. Bikaner.
' 2. Bharucha Erach, the Biodiversity of India, Mapin Publishing pvt. Ltd. Ahrnedabad 380 013,

India, Email : mapin @ icenet.net(R)
. 3. Bruinner R.C., 1989, Hazardous Waste lncineration, Mc Graw Hill Inc.48OD.

4. Clark 8.S., Marine poltution, Clanderson press Oxford (TB).
5. Cuningham, Wp. Cooper, T.H. corhani, E & Hepworth, M.T. 2OO,
6. Dr A.K. Environm€ntal Chemisry, Wiley Estern Ltd.
7. Down to Earth, Centre for Science and Environment (R)
8. Gloick, H.P' 1993 Water in crisis, Pacific lnstitute for studies in Deve, Environment &.

Security. Stockhotm Eng. tnstitute. Oxford Univ, press. 473p.
9. Hawkins R.E. Encyclopedia ot Indian Natural History, Bombay Natural History society,

Mumbai (R).

10. Heywood, vH. &watson, R.T. r995 Grobar Biodiversity Assessment, cabridge univ. press
1 140o.

1 1 . Jadhav H. & Bhosare, vH. r gg5, Environmental protection and Laws. Himalaya pub. House.
Delhi 284p.

. 12. Mckinney M.L. & schoor B.M. 1996, Environmenlar science systems & sorutions. web
enhancad editio, 639p.

13. Mhaskar A.K., Matter Hazardous, Techno-Science publication (TB).
14. Miller T.G. Jr., Environmentat Science, Wadsworth pubtishing Co. (TB).
15. Odum, E.p 197j, Fundamentals ot Ecology, W.B. Saunders Co. USA, 574D.
16. Rao M.N. & Datta, A.K. 1987, Waste water treatment. oxtord & rBH pubr. co. pvt. Ltd.

345p.
'17. Sharma 8.K., 2001, Environmental Chemistry, Goel publ. House, Meerut.
18. Survey of the Environment, Th6 Hidu (M).
19. Townsend c., Harper J., and Michaer Begon, Essentiars or Ecorogy, Brackwer science

(TB),

20. Trivedi B.K. Handbook of Environmantar Laws, Rures, Guiderines, compriances ano
Standards, Vot. I and lt, Environment Media (R).

21 . Tri\€di R.K., and PK. Goel, Introduction to air pollution, Techno-science publications (TB).
22 wagner K'D.' 1998, Environmentar' Mar;gement. w.B. saunders co. phiraderohia. usA

499o.

(M) Magazine (R) Reterence
(TB) Textbook.

B.Com.- Part-l (9)



3ilqRqrqrfrq

cFtrr{ _ Terc

fr{ qrqr qorfa-zs

(tc{{qr 1111 )

irE :

' i. gst vif 7s eioqlftn I

2. ffiv*srfirerdtm r

a. qq+ oi6 irgfr f{tlRsr + 'fuq iiG qqil I

s. eAq'r+'ri* siq'qqnfi r

tn{qfrqc-
prf-r re+t, q:nimnen sIIsR g{i qfuTft-s rt<ta-$ |

fod-z S6t6n-ffiF6"fi, rr<gk, qr€gfs, vrean-qqt{qr*, ffiq, 3rtsr?fi, qq€d (qcT+qfra)

srt+ qqf t.fuqq6$< t

r+rl-g ?ccrrrt fdfr sl ffis-dt, m"t feru qa om in qFr6'Fq I

g*,r$-+. +,qerdffi+rqn*'t, ffidqrqrq t

gar$-s ffi siqB(, dqcq, ffid{fiilfir{ur I

wqqacnftqgwo-
r. qnfrmr * srqrrn qicq eqi - s. v. iqersKfr r

2. ilrtfdfreftffi - sridih{t-iqqq64q.{ t

:. oqnsinH - 8ftfr€r-nqRnrrfl{r,Rd I

FOUNDATION COUBSE

PAPER . II

ENGLISH LANGUAGE (Paper Code'1112) M.M. 75

UlllT-1 Basic Language ekills. : Grammar and Usage.

Grammar and Vocabulary based on the prescribed tsxt.
To be assessed by bbjective / multiple choice tests.

(Grammar - 20 Marks
Vocabulary " 15 Marks)

UNIf-2 Comprehenslon of an unseen oaqsage. 06

This should-imply not only (a) an understanding ot the passage in question, but also

. (b) a grasp ol general language skills and issues with reterence to words and usage

B.Com.- Paft-l (10)



within ths passage and (c) rhe pow€r of short independent composition bassd onthemes and issues raised in the pasbage
To be assessed by both objective fnultple, choice and short answsr type tests.

uNnf,,,, Goonesllien : Paragraph writing . 10UNII-4 Letter wrlting (The tormal and one Informat) ;;
, Two retters to be attempted of 5 marks each. one formar and ono ihiormar.
UNlf-s Texte: 

15
Short prose pieces (Flction and not tiction) short poems, the picces should cover ]ranEr of authors, subjeCts. and contexts. With poehy it may sometimes O" 

"l"i."Ul"to include pieces frdm earlier periods, which are often simpler than mbci"rn e""mple..In afl cases, the rdngua(1e shourd be accessibre (with a minimum of aiplanation andreference to standard dictionaries) to th€ generat uooy or 
",uJ"* !"i';* ;;;"medium.ol an Indiair language.

Students should be able to grasp the contenls of each ptece; explain specific words,ptrages and allusions; and comment on general points o, narralive or argument. FormalPrinciptes of Literary criticism should not be tak€n up at this stage.
To be assessed by tive short answers of lhree marks eacn_

BOOKS PHESCRIBED -

Engrish Lalgu?ge. and lndian curture - pubrished by M.p Hindi cranth Academy
Bhopat.

-r

B.Com.- Part-l
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GROUP - I

FINANACIAL ACCOUNTING

(PaPer Code-1 113)

PAPER - I

OBJECTIVE
To lmpart basic accounting knowledge as applicable to business

COURSE INPUTS

UNIf-lMeaningandScopeofAccounting:Need'developmeni'anddefinition'objectivesot
accounting, difterenoe between Book-keeping and accounting; Branches of accounting;

Accounting PrinciPles'

Accounting Standard : lnternational accounling Standard only outlines' Accounting

standard in India.
' Accounting Transaction : Accounting cycles Journal Rules ot debit & Credit' Compound

Journal En-try opening Entry Belationship between Journal& ledger' Capital & Revenue:

Classitication of Income & Expenditure and Receipt'

UNIT-ll Final accounts;Trial balance; Manufacturing account;Trading account; Profit and loss

accounl; Balance sheet; Adjustment entries'

Rectification of errors; Classilication of errors; Location of errors; Rectification ot

errors: Suspense account; Etlect on profit

UNIT-lll Depreciation, Provisions, and Reserves: Concept of depreciation; Causes of

depreciation; Depreciation, depletion amortization, Depreciation accounting; Methods

ofrecordingdeprecialion;Methodsforprovidingdepreciation;Depreciationofdifferent
assets; D;preciatiqn of replacement cost; Depreciation policy; as per Indian

accounting Standard : Provisions and Reserves Accounts of Non-Trading Instilutions

UNIT-IV Speciat Acconting Areas :

Branch Accounts: Dependent branch: Debtors syslem' stock and debtor system;

Hire-purchase and instalment purchase system ; Meaning of hire'purchase contract;

Legal provision regarding hire-purchase contract; Accounting records for goods ol

substantial sale values' and accounting records for goods ot small values; Instalment

purchase system ; Aftgr sales service'

uNlr-v a. partnlrship Accounts : Esseniial characleristics ol partnership ; Partnership

deed : Final accounts; Adjustmenls after closing the accounts ; Fixed tluctuating

capital;Goodwill;AS-10;JointLifePolicy;changeinProlitSharingBatio'
b. Reconstitulion of a partnership firm-Admission of a partner ;,Retirement ol a

partner; Death of a partner; Dissolution ol a firm; Accounting Entries; Insolvency

of partnership tirm-Modes of dissolution of a lirm:Accounting entries; Insolveney

of Parters distribution.

SUGGESTED READINGS :

1. Anthony, R.N. and.Reece, J.S.: Acoounting Principles; Richard lrwin Inc'

2 Gupla, R.L. and Radhaswamy, M: Financial Accounting i Sultan chand and Sons' New

D€lhi.

a Monga J.R. Ahuja Girish, and Sehgal Ashok : Financial Accounting : Mayur Paper Back'

Noida:

M.M.75
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4. Shukla. M.C., Grewal TS., and Gupta, S.C.: Advanced Accounts; S.Chand & Co. New
Delhi.

5 Compendium of Statement and Standards ol Accounting : The Institute of Chartered
. Accountants of India, New Delhi.

6 Agrawala A.N. Agrawala K.N.: Highsr Science6 ot Accountancy : Kitab Mahal, Allahabad.
7. iEkR tqirr{ ; avn qai 34q . q.y. ffi dq grfiK*, +q|€
8.

9.

Tqr{ Aqifr{ : qgqqErq: (iiH)
TqiR tcri.F-{ : rfiq qi Cs-S ( sifQ)

sTtemlFitrs :1ffierffi{n
s{r.w. {Rr; TrIfrg rlqa qFrc

BUSINESS MATHEMATICS
(Paper Code-1114)

PAPER : ll

io. frfrqAqis.{
rr. ffiqdiqifi

u.M. 75

OBJECTIVE

The objective of lhis course is to enable the students to have such minimum
knowledge of Mathematics as is appllcable to business and economic siluations.

COURSE INPUTS

UNIf-l Calculus (Problems and theorems involving trigonomefricat ratios are notto be done).

Ditferentiation : Partial derivatives up to second order; Homogeneity ot functions and
Euler's lheorem;

Maxima and Minima; Cases of one variable involving second or high-er order
derivatives; logarithm's.

UNIT-ll Matrices and Determinants : Definition of a matrix; Types of matrices; Algebra ol
matrices; Properties ol determinants; Calculation of valuas ol dsterminants upto third
ordsr; Adjoint ot a matrix, elementary row or column operations; Finding inverse ot
a matrix through adjoint and elementary row or column operations; Solution of a system
of linear equations having unique solution and involving not more than three variables.

UNIT-lll Linear Programming-Formulation of LPP :.Graphical method of solution ; Problems
relating to two variables including the case ot mixed conslraints; Casos having no
solution, multiple solutions, unbounded solution and |€dundanl constrainls.

Transportation Problem, Ratio & Proportion.

UNIT-IV Compound interest and Annuities : C€rtain ditterent typgs of inlerest rales; Concept
of present value and amount of a sum ;Typss of annuilies; Pres€nt value and amount
of an annuity, including the case ol conlinuous compounding ;Valuation ot simple loans
and debentures; Problems relating to sinking tunds.

UNIT-V Averag€s, Percentages, Commission Brokerag€, Profit and loss.

B.Qom.- Part-l (13)



GROUP . II

BUSINESS COMMUNICATION (Paper Code'l11s)
PAPER - I M.M. 75

OBJECTIVE

The oblective ol this course is to develop efteclive business communication skills

among the students.

COURSE INPUTS

uNlT-l Introduclng Business communication : Dofinitions, concept and significance of

communicalion, Basic lorms ol eommunicating; Communication mod€ls and process

principles of eflective communication; Theories of cornmunication; Audience

analysis.

Self-Development and Cor4munication : Development of positive personal attitudes,

SWOT analysis; Vote's model ol interdepirndencs: Whole communication'

uNlT-ll corporatgcommunication : Formal and iniormal communication nelworks; Grapevine;

Miscommunication (Barriers) i lmproving communication.

Practices in business communication : Group discussions: Mock interviews; Seminars;

Efl€ctive list€ning exercises; lndividual and gtoup presentations and reports writing.

UNIT-lll Writing Skills : Phnning business messages; Rewriling and editing; The first draft;

Reconstructing the tinal .draft; Business letters and memo formals; Appearance

request letters; Good news and bad new letters; Persuasive letters; Sales letters;

Collection letters; Otfice memorandum.

UNIT-IV Report Writing : Introduction to a proposal, short repori and formAl report, report

preparation.

Oral Presentalion : Principles of oral presentation, lactors affecting presentation' sales
presentation, training pressntation, bonducting survsys, spesches lo motivals,

effecLivs Presentalion skills.

UNIT-V Non-Verbal Aspects ol Communicating.

Body languago I Kinesics, Proxsmics, Para language..

Eflective listening : Principl6s of etfective listening; Factors affecting listening
' exercia€s; Oral, written; and video sessions.
' Inierviewing Skills : Appearing in interviews: Conducting intervidws; Writing resume

and letter of aPPlicalion.

Modern Forms of Communicating : Fax; E-mait; Video conterencing; etc.

International Communication : Cultural ssnsitiveness and cullural context;Writing and

presenting in internatlonal siiualions; Inter-cuttural faclors in interactions; Adapting to
global business.

SUGGESTED BEADINGS :

1. Bovee anO ttritt : Business Communication Today ;Tata McGraw Hill, New Delhi.

2 Bonald E. Dulsk and John SFielder: Principles of Business Communication; Macmillan

Publishing ComPanY, London.

3 Randall E. Magors; Business Communicalion : Harper and Row Now York.

B.Con.- Fatt-l (14)



4 Webster's Guide to Etfective letter writing.; Harper and Row, New york.
5. Balasubramanyam : Business Communications ;Vikas publishing House, Dslhi.6 Kaul : Business Communication ; prentice Hall, New Delhi
Z Kaul : Effective Business Communication : prentice Hall, New Delhi.& Patri vR: Essentiars of communication; Greenspan pubrications, New Dsrhi.9. senguin J : Businsss communication ;The Ft€alworld andyour care€r, Allied publishers,

New Delhi.
l0 Robinson, Nelrakanti and shintr€ : communicativs competence in Busirsss Engfish ;Orienl Longman, Hydarabad. :

BUSINESS REGULATORY FRAMEWORK (paper Code_l116)
PAPER . II M"{u. 75

The objective of this course is to provide a brisf idea about the framework of Indian
business laws.

COURSE INPUTS
UNIT-I Law ot Contract (1872) : Nature of contract ; Classitication; Oter and acceptance;.

Capacity ot parti.s to contract, free con6ent, Considerations, Legality of object;
Agreement declared void; p€rformanco of contract; Discharg6 ot contractl Remeiies
for breach of conlract.

UNIT-ll Sp€cial Contracts: Indemnity ; cuaranlee; Baitment and pledge; AgEncy.
UNlT.lll Sale ol Goods Act 1930 : Formation ot contracts of salel Goods arid their

ctassilication, price, Conditions, and warranties; Transrer of prop€rty in goods;
Performance of ihe contract o, sares; unpaid s€ter and his rights, sate uy aictioni
Hire purchase agreement.

uNlr-lv Negotrabre Instrument Act 1BB1 : Detinition of negotiabre instruments; Featurss;
Promissory note; Bill of exchange & cheque; Holder and holder in the due coursej
Crossing of a cheque, types of crosslng; Negotiation; Dishonuor and discharge oi' negotiableinstrument.

uNrr'v rhe consumer protection Act 1986 : sairent f€atures; Definition of conaumer;
Grievance redr€ssal machinery;
Foreign Exchange Management Act 2ooo : Definitions and main provisions, Right to
Intormalion Act 2005 (Maln proyisions).

SUGGESTED READING'S :
1. Desai r.B. Indiqn contfact Act, sar6 0t Goods Act and partnership Act; s.c. sarkar &

Sons Pvt. Ltd. Kolkata.
2 Khergamwala J.S.: The Negotiable Instrumenls Act; N.M.Tripathi pvt. Ltd. Mumbai.3. Singh Avtar : The principles of M.rcantile Law; Eastern Book Company, Lucknow.4. Kuchal M.C. Business Law; Vikas pubtishing House, New Delhi.5. Kapoor N.D. Business Laws, Sultan Chand & Sons, New Dethi.6, Chandha PR. : Business Law; calgotia, Netv Delhi.

OBJECTIVE
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OBJECTIVE

This course aims at acquainting lhe students with the emerging issuos in business

at th€ national and international lbvel in the light ol the policisE of liberalization and

globalization.

COURSE INPUTS

uNlT-l Indian Business Environment : concept, componentsi and importance

Economic Tr€nds (overview) : Income i Savings and investment ; Industry ;Trade and

balance ot payments, Money ; Finance ; Pric€s'

uN|T.ltProbtemso|Growth:Unemptoymgnt:Poveity:Region?|imba|ances;socia|iniustice;. lnflation ; Parall€l economy ; Industrial sickness

uNlT-llt Role ot Govornm€nt : Moir€tary and liscal policy ; Industrial policy ; Industrial licensing'

Privatization: Devaluation; Export'lmport policy; Regulation of foreign investmont;

Collaborations in the light ol recent changes'

UNIT-IV Review of Prssious Plans, the cuflent live Year Plan' major Policy' Resources

Allocation.

uNlT-v Int€rnational Envirpnment : International trading environment (overview): ,Trends in

world trads and the problems ot developing countries; Foreign trade and economic

growth;|nternationaleconomicgroupings;lnternationa|economicinstitutions-GATT'
'WTO World Bank, IMF: FDl, Count€r trade'

SUGGESTED BEADINGS :

1. suRdaram & Black:The International Business Environment ; Prentice Hall, New Delhi'

2. Agrawal A.N. : Indian Economy ; Vikas Publishi ig House, Delhi'

3 Khan Farooq A : Business and Society : S Chand , Delh '

4. Dutt R. and Sundaram K P.M. ; lndian Economy : S Chand' Delhi

5. Misra S.K. and Puri V.K. : Indian Economy :Himalaya Publishing HousE' New Delhi'

6. Hedg€ Lan : Environmental Economics; Maomillan, Hampshire'

7. Dutt Ruddar: Economic Retorms in lndia - A Critique:S Chand' New Delhi'

GROUP - lll

BUSINESS ENVIRONMENT (Paper code-11u)
PAPER . I

BUSINESS ECONOMICS (Paper code'l118)
PAPER . II

M.M. 75

m.M. 75

OBJECTIVE

Thiscourseismeanltoacquaintthestudentswiththeprincip|esofBusiness
Economics as are applicable in business

COURSE INPUTS

uNlT-l Introduction : Basio problems of an economy;working of price mechanism.

Elastcityo|Demand:conceptandmeaaurmentofelaslicityo|demand;Pricg,income

B.Com.- Patt-l (16)



UNIT.II

uNrT-lr
approaches.
Market Slructures I

business firm.

and cross elastibities; Average revenue, marginal revenue, and elasticity ol demand;Determinants of elasticity of demand; lmportance o, elasticily ot OemanO.
Production Function: Law oI variable proportions ; lso-quants; Expansion path;Returns to scale; Internal and external economies and diseconomies.
Theory ot Costs:Short-run and long-run cost curves - tradllional and modern

Market structures and business decisions ; Objectives ol a

a perfect competition : prorit maximization and equiribrium of firm and industry
; short-run and rong run suppry curves; price and output determinalion. practici
applications.

h Monopoly : Determinatibn of price under monopoty ; Equilibrium of a firm ;Comparison between perfect competition and monopoly; Multi_plant monofoiy;price discrimination. practical applications.
UNIT-IV Market Slructures

, a. Monopolistic Competition : Meaning and characterstics; price and outputctetermination under rnonopotistic competition; product dillerentiaii"* ; SJii"gcosts; Comparison with perfect competition; Excess capacity under monopolistii
compelilion.

h Oligopoly : Characteristics, indeterminate pricing and output ; Classical modelsot oligopoly ; price teadership ; Collusive oligopoty.
uNfr-v Factor pricing'r : Marginar productivity theory and demand tor tactors; Nature or suppry

' or tactor inputs; Determination of wage rates undsr perfect comp€ttion and monopoty
Exploitation of labour.
Factor pricing-lr : Bent conc6pt, Recardian and modern theories ol Bent quasiront.
Interests'concepr and theories of interest ; profit-nature, concepts and rheoris or ofofit.

SUGGESTED READINGS :

l John P'Gourd, Jr. and Edward p.Lazear : Micro economic Theory; At India Trave[er, Derhi.2 Browning Edger K, and Browning Jacquenience M : Microeconomic Theory and Apprications
; Kalyani, New Delhi.

3 Warson Donard s. and cetz Morcorm : price Theory and its uses;Khosra pubrishing House,
New Dethi.
Koutsoyianni A.: Modern Microeconomics : Macmillan, New Delhi.
Rechard G, Lipsey : An Introduction to positive Economics ; ELBS, Oxrord.
Stiglsr G :The Theory ot price ; prentice Halt of India.
Nellis & Parker : The Essence ol Business Economics; prentice Hall, New Delhi.
Forguson P.R. and Rothschild 8., and Forguson G.J.: Business Economics;.MacMillan
nampsnrre.
Ahuja H.l.: Business Economics ; S.Chand & Co., New Delhi,
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B. COM.-I YEAR (COMPUTER APPLICATION)

MARKS DISTRIBUTION

PAPER.I
PAPER - II

THEORY PAPER

Every unit of th€ory: papor will consists ot 1O marks.

PFACTICAL PAPER

Practical Marks Distribution

Practical Test will consist ol 3 hrs.

TOTAL MARKS . 50

TOTAL MARKS . 50

TOTAL MARKS . 50

VIVA - 10

' INTERNAL - .15

PRACTICAL . 25

ftrAL I/ARKS:lEo'
Syllabus ot 

". "oT --]_(:oTputet 
Application)

PAPER - I
(COMPUTER FUNDAMENTALS AND OFFTCE AUTOMATION) (Paper Code'1 119)

UNIT-I Introduction to ComPuters
Computer System Characteristics and )apabilities : Speed, Accuracy, Reliability,

' Memory capabillty, Bepeatability ' Computer Hardware-and Sollware i Bloclt Diagram

o{ Computer, Different Types ot Software Data Procossing 
" 

Data, Data Processing

System, Storing Data, Processing Oata. Types of Compulers: Analog, Digital' Hyblid

General and Special Purpose Computers. computer Generatlons i Chatacteristics ol

Computer Generations computer Systems - Micro, Minis & Main'Frames. lntroduction

to a PC : The IBM Personal Computer Types of PC systems PC, XT & AT Pentium

PC's. Prevailing computer conligurations. Various types ot computer peripherals and

me(nory devices. Limitations of Micro computer.

UNIT-ll Computer Software and Application
System Sottwaie.' System software Vs. Application Software, Types of System

Software, Introduction and Types ot Operating Systems programs, Booting Loader'

Diagnostic Tests, BIOS, Utility Programs, File Maintenance, Language Processors,

Assembler, Compiler & Intorpreter. Types ot operating systems- MS DOS, WINDOWS,

UNI)ULinux. Application Softwarc : Microcomputer Software, Interacting with the

System, Trsnds in PC software, Types of Application Software, Ditference between

Program and Packages.

UNlT.lll Operatlng System
Fundamentals ot DOS : Fhysical Structure of the Disk, Compatibility of drives, Disks

& DOS versions, Pr€paring Disks for use, Dgvlce Names. Gefiing Started.with DOS
i Booting Process, System Files and Command com, Internal DOS Commands'DlR,
MD, CD, COPY, DEL, REN, VOL, DATE, TIME, CLS, PATH, TYPE. FiIES &
Directories, Elementary Erlernal DOS Commands - CHKDSK, MEM, XCOPY, PRINT,

DISKCOPY, DISKCOMP, DOSKEY, HELP, iBEE, SYS, LABEL, ATTRIB, CTEAtiNg

a Batch Files, Additional Commands - ECHO, PROMPT, MODE, GBAPHICS, EDIT,

FORMAT, FDISK, BACKUP, RESTORE, MORE, SOBT, APPEND.

Windows Concepts, Features, Slruclure, Desktop, Taskbar, Start MEnu, My

Qomputer, Reoycle bin, Accessories ! Calculator, Notepad, Paint, WordPad, Character

B.Com.- Pan"l (18)



UNIT-IV

Map. Exprorer : creating torders and other Exprorer facirities. Internet exprorer basics,
navigating the web.
Ms Word - Creating & editing 

.word. 
documents, Formatting documents - aligning

documents, indenting paragraphs, changing margin, formaiting pages,,ormafting
paragrtaph, printing labels, working with tables, formatting text in tables, inserting ddelsting cells, rows & Columns, uss Bulleted & numbering. Checking spettini aGrammar, Finding synonyms, Working with long documents,-working witn ieaO;r aFooter, adding pagb no & tootnote, working with Graphics, inserting ClipArt, working
templates, Creating templates, working with Mail _ Merge, \ryriling the Form lettei
Merging .Form documents, Merging to label, Working ;ith Maiting lists and DataSources, Selecting Merge Records, Creating Macro, iunriing Macro.
Presenting with power point : creating presentation, working with slides, Dit erenttype ot slides, setting page tayout,.selecting background a apitying dssign, addingcraphics to slide, adding sound & Movie, wtrfing-witn table,'ciating chart & Graph,playing a stide show, slide hansition, advancing slides, setting time, ,Jn""r.ing tiriil,animating slide, animating obiects, running the show f rom 

-windows.

Working with Excel - Introducing Excel, Use of Excel shest, saving, opening &printing workbook, Apoly formats in cell & text, Divide worksheet into pages, settingpage tayout, adding Header & Footer. Using multiple documents, arrangrng windows
!e. (Cascad6, Tited, Split), protecting your wort, password proi""r,on. Working with
lynctiolrs & Formulas, using absolute reference, ,eteren"ing ceit by name, using celllabet, Giving name to cell and ranges, working with toirrL" (Mathematical &Trigonomehic, Statisticat, Date time, Most rec6n'y used), Working with Excelc.raphics, creating chart & graphs..Working wittr tists i OataOas", 

"o^,ng " 
d"t"b".",Filterjng a database, using auto filter, Criteria nange, Catcutaiing total & Subtotat,Creating pivot table, coal seek, Recording & playiig Macros, O"t"ting & SelectingMacro location, Usa ot Freeze option.

UNIT.V

SUGGESTED BOOKS :

1. Office 2000 Made Easy _ Alan Neibauer, Tata Mccraw H t.2. Operating System (tnct. DOS & UN|X) : C. Ritchi€ [BpB]

PAPER . II
COMpUTERTZED FtNANCtAL ACCOUNTTNG (paper Code_1 1 20)

' uNrr'r Introduction to Data Base Management system, Introduction to Foxpro. crealing DataBas€ Fires, rist, dispray,.edit browse repraie, derete, pack, recart, rocate_conlinue seekand tind, sort, index, display structure, modify structure, memo field.uNff'l Memory variabres' store, date and time function, prinitng reports and rabers,mathematicl function
F,ooo, int0, 

"go 
;,g"iii#il?ji;,iXlli :illb,',lti,ilXi3; 3ffillg;,j!l,t:islowe(, isatpha0, isdigit0, repticate0. creation oi tr,|"croi, Ariay.uNrr-* Programming with foxpro; modiry command, using do whire-onddo, makrng dscisionwith if-eidif, scan-end, lext_endtext, do...case-eni...ca.", for_.notoi,l";il, ;;;:wait, sel relalion, updat€, join, @ say, get command with read, pictures and idnctionswith @.

E.Com.- Pa -t 
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Windows, menus and popus-creating menu define menu, defining and using popups

and popups features, creating simple menu with @ prompt' detining and using

windows.

uNlT-lv Inrroduction to Accounting sottware [Ex.'Tally], creation of company, Ledgers &

Groups. Advance features of Accounitng Software'

Accounling Transactions : Operating Cycle, Journal' Concept of Accounts Receivable

and payabte, Compound Journal entry, Opening entry of Ledger'

UNIT-V Voucher Entry : Types of Voucher, Capital and Revenue' Income' Expenditure'

Receipts Preparation ol Trial Balance, Profit & Loss Account & Balance She€t'

Depreciation' Provisions and Beserves' Methods of Depreciation' Depreciation ot

assets, Depreciation of replacement cosl'

SUGGESTED REFERENCES :

1. Foxpro made simple by R K Taxali'

2. FoxPro 2'5iY Charies Seigal'

3. Tally 5.4 bY VishuPuriya Singh'

4. lmplementry tally 1.4 by K'K' Nadhni'

PAPEB . III
PRACTICAL EXERCISES BASED ON PAPER I&II

Following practicals (from s'no' 1 to 7) to be done uslng any tinancial accounting

S/w (like Tally)

1. Setting uP Ledger & Groups'

2. Study ol recording ol transactions in the 'Vouche/' (According to Golden rules)

s. Stutty ol 'Final A/C preparation & displaying in different mode/tormat'

4. Study ol alteration & Deletion ol ledger/Groups'

5. Study of cash & lind llow' day book' sales register' purchase register' bills receivable/

Payable etc.

6. Sludy of data security & backing up data'

7. Outline of entry ol Incoms Tax, ED' VAT' ST/CST'

OePreciation etc.

8. Creating label, report and screen liles using database file with all types of lields'

9. Making ol Macros for'creating new data base functions'

10.Progra'mminginloxprowhichcoversmenus,conditiona|branching&looping'array'
memory variable, hYPerlink'

tt. StuOy ot working *ith ttto'ot mole dala bas'es using ioin' SEt rslation' update'

'12. Sending circular letter to all organization using mail merge'

13. Practical that cover all Graphs'

ii. 
"r""i" 

conOiiionat Batch lile tor setection ol copying, deleting, renaming & exit file

15. Practice of all internal & External Dos commands'

16. Creating Sheet which covers sorting' grouping' Freeze' auto sum' subtotal' Max' Min' Goal

seek lunction.

PF, Gratuity, Bonus, Loans &

B.Com.- Patt-l
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Pt. Ravishankar Shukla University, Raipur (C'G')

Academic Programe for the School of Studies

Geography, Linguistics, Comparative Religion & Philosophy'

English, Hindi, History' Geology, Psychology' Economics'

Library & Inlormation Science, Sociology' Electronics' Law'

Biot€chnology, Bioscience, Ancient lndian History' cultrue &

Archaeology, Physics' Chemistry, Statistics' Maihematics'

Computer Science & Information Technology' Anthropology'

Management, Physical Education'

M.Phil. (Annual)

Ooto-Electronics & Laser Technology
M.Tech. (4 Semeslers)

Geography, Linguistics, English, Hindi' History' Psychology'

Economics, Sociology, Social Work' Ancient Indian History'

culture & Archaeology, Anthropology, Applied Philosophy &

Yoga, Statistics, Mathematics, Psychology' Clinical Psychology'

Chhattisgarhi, Rural Dev. & Planning

M.A. (4 Semesters)

Geology, Geophysics, Electronics, Environmental Science' Bio-

technology, Bioscience, Microbiology, Biochemistry' Physics'

Chemistry, Statistics, Mathematics, lT (Computer Science)'

M.Sc. (4 Semesters)

LL.M., M.P.Ed., M.Lib.l.Sc, M Ed'
Other Post'Graduate

B.A.L.L.B., B.P.Ed., B.Lib.l.Sc , B C'A

Water Resources Management, Yoga Education & Philosophy'

Tourism & Hotel Management, Psychological Guidance &

Counseting, Regional Planning & Development' Criminology &

Forensic Sciences, Remote Sensing & GlS, Watershed Technol9y'

Personnel Management & Industrial Relations'

P.G. DiPloma (Anuual)

European & Asian Languag"" - q9!'"! GettSl' IfI!:
Translation, Yoga Education & Philosophy, Walershed

Certificate Course
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