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SEMESTER. I

PAPER . I

PRINGIPLES OF PUBLIG ADMINISTRATION

UNIT -I

Definition, Nature and scope of public administration, private and public adrninistration.
Management and 'adryjhistration.Public administration as a social science.
Development of ttie 

lilcln-line to the study of public administration. Contemporary
Approache-s to the study administration. Behdvioural System and Structural functional
Approaches. New public administration.

AdminiCtrative OlgapiZation. (A) cpnceptions of Organization, Form,s Organization,
Structure of Organisation and concept of Line and Staff. (b) Department, , . 

public
corporation, independent Regulatory Commission. (c)Head euartdrs and, Fuield
Agencies.

uNlT -|il .,,'

Centralisation, Decentr,alisation and Delegation. lntegr:ation and Disintbgration.

UNIT.IV
Admin istrative Frodess (a) Policy Formutation and Decision Making. (b)
Comrnunicati on. (c) Leadership - Team Building, Motivation. (d) Supervision and
Controlling

BILASPUR VISHWAVIDYALAYA, BILASPUR (CHHATTISGARH)
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SEMESTER . I

.F.APER .II
TH EORIES O p.r p.U B-E!G,'ADMIN ISTRATIO N

UNIT.I
Administr.ation Thbory :' Th€'ti* 16111.ffdryilii!$t1alion

tulanagement School, H uman Relation' i1l5iy' SytlEm
;' Classibal theory; Scibntific

School.

UNIT-II
Nlanagement Aids : Budgeting'processi t!ew.public Management'

uNtr-lll
Sonierlssues:
1. Citizen Charter.

2. Good Gevernance.

3. Right to lnfor:metion.

4. Crisis Management.

5. Strress fvlanagement.

6. Time Management.

7. Office Management.

8. File SYstem

UNIT.IV
Accountabitity of public Administration-

a) Legislative Control.

b) Executive Control.

c) Judicial Control.

d) Public Control.

e) lnternal Control.
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SEMESIER - I

" PiARER - ilt
I ND IANiIIQMiN ISTRATto N

UNIT-I

.Ey,,g lu lipr.q ":,oJ ! 0d jgn,, Ad m inip,tfgtign, *la d
Contemporary Context (A Synop.tic View)

iqn Administration, During British rule in

UNIT-I!
Parliamentary Dem-o-cracy,:. Fe{eral Sy-stem, Political Executive: presidenti prime
Mi n ister, Cou nci I 6f .Mlriisters ; Cabihet,, Cabinet Secretar?iat.

UNti:irr
Dgpggnrents, Attached offiees, suo-ordinate oJfices, procedure of w.qrt,
and working of Home and finance Miniitries of Govt. of lndia. i':!

':a-r':o"'.
@rgAni?ation

uNlT,lv
Union - State Relations
Refrifrns.,

Administrative, Leg[plative, FineinCial; Administrative

BILASPUR VtSHWAUDYALAYA, BtLASPUR (cHliATTisGARH)
www.bilaspuruni versity.ac. in
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SEMESTER. I

PAPER - IV
DEVELOPMENT ADMI NISTRATION

UNIT-I
Concept, importance and Sbope of DEvelopment Administration, Evolution of the

theory of Development, Administration.

UNIT-II
Public Administration and Development Administration. Development Non

Development, Dichotomy, Concept of Administrative Development.

uNtT-ilt
Concepts of Development and rnodernisation, concgpt of Economic Development

UNIT.IV
Political Development and social, Features of Public Administration in developing
countries. Planning [Vlachinery in lndia at centre and State Level.

BILAS PUR VISHWAVIDYALAYA. BILASPU R (CH HATTISG ARH)
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SEMESTER.II
PAPER. I

STATE ADMINISTRATION
UNIT.I
Administration at the State Level - Political Executive :-State secretariat, Secretariat -
Directorate Relationship, Planning Process, Board"of Revenue.

UNIT.II
Administration at the district Level : District as a Unit of Administration : Role of
Collector, District Planning,Board, Law and order. District Superintendent of Police -

Power and Function.

uNtr-ffi .

Administration at Sub-Divisional Level Tehsil and Revenue lnspector Level and

Patwari Circular Level.

uNlr-rv
Some lssues
(a) t\rlinister - Secretary Relationship.
(b) Administrative Reform {ARC)
(c) Administrative Corruption - Lokpal and Lok Ayukta

BILASPUR VISHWAVIDYALAYA, BILASPUR (CHHATTISGARH)
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SEMESTER.II.PAPER .II
MUN1GIPAL .GOVT OF INDIA

(wtTH spECtAL REFERENCE ro cuHaTTtsGARH STATE)

UNIT=I .

Mening of Locar serf Govt- rts Essentiar Features, scop and rmpor,tance of Locar serfGovt., Trend toward Centralization.

UNIT-II
Evolution of Local Municipalities, Notified Areas, Town Areas, Cantonment andParastutal Bodies.

uNtT-m
Service Conditions of.Munieipal Ernployee : Training, promotion,, Municipat Finance;State control over Municipal Administration; Deliberutir" - Executive Retationship.

UNIT-IV
committee system, problems of tvlunicipal Administration with Reference to UrbanDevelopment with special Emphasis on the study of Administrative Measure withRegards to Environment Up gradation. Reform in local self Goverment. (A brief surveyof Urban Development Schemes partiducularly JNNURM & sJSRy (swarna JayantiShahri Rojgar yojna and other State Sponsored Schemes)

BILASPUR VISHWAVIDYALAYA, BILASPUR (GHHATTISGARH)
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SEM,ESTER.II
PAPER.III

RURALDEVELoPMENTANDTRIBALWELFAREINGHHATTISGARH

uNrT-l - :

Rural Development - lts Concept, Environmental Factors in Rural Development'

Dimensions of Rural PovertY

UNIT-II
Rural Development policy and Strategy, Approaches to

Cornmunity'Development Project'

Rural DeveloPment,

uNlT-lll
MNARENGA (Mahatma Gandhi National Rural Employment Guarantee Act') Various

Rural Development Schemes and Current DevdlopmentSbliemes;

UNIT.IV
Tribal Welfare in Chhattisgarh - Tribal Welfare at District, Blocl 

?"!d Yilltge 
Level'

Legislation for. Tribal welfare; problerns of Tribal welfare; Tribatrwelfa:ti schdihe'

BTLASPUR VISHWAVIDYALAYA, B|LASPUR (CHHATTISG'ARH)
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SEMESTER - II

pANcHAyArr RAJ wrrH .r=t#.t[il[*=*"E ro cHHArrscARH
UNIT.I
Concept of. panchayati Raj-
Evolution of panchayati Raj.
Balvant Rai l\Iehta Committee.
73rd Constitutional Amendment.

uNtT-il
Three Tier panchayati Raj in chhattisgarh, structural, power and Functions ol zilaPanchayat, Janpad panchayat and Gram panchayat.

UNIT-III
soutce of Revenue Finance in Panchayati Raj system, state control over panchayati
Raj lnstitutions, Rote of panchayati Raj for weaker sections and women.

UNIT-IV
Recbnt'constitutional changes and Development in chhattisgarh,Deliberative-
Executive Retationship in pJncnrrr,, *r;
Political Parties, pressure Groups, CSOb.
Problem's of panchayati Raj System.

BTLASpUR VtsHwAVtDyALAyA, BtLASpUR (CHHATTIsGARH)
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SEMESTER - III
PAPER. I

COMPARATUC PU ELIC ADMINISTRATION

"UNIT-I
Comparative Public

Significance.

Administration- Evolution, Concept, . Nature' Scope and

UNIT.II
Approaches to the study of comparative public Administration; lnstitutional'

Behavioural, System, Structural, Functional, Ecological, Pr:oblem of Compgrative

Research.

uNlr-lll
Webar's Typology of Authority with particular Reference to his ldeat Type of

Bqrsquplacy, Rigg's Typology 6-OWjt Particular Refe-r:ence tg;prjgrnatic Society and

Sala Model.

UNIT-IV
Silent Features of the Administratiyp Syslern 'o{

Whitlels in Britain, lndependert R9

and Ombudsman in Sweden, Role of the.

U.-;K, Ghjna:U,,S,A. tud Wl*\^te

BTLASPUR VISHWAVIOYALAYA, BILASPUR (CHriArnscARH)
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SEJ'ESTER.- III
PAPER .II

l=luMAN :RESOuRbE DEVELopMervr riilo 
-pERsoNNEL;ADMrNrsrRATroN

UNIT.I

' iNature:and']rconcept''of public persqnnel Administratioh andr,qo,ncepl,:,of:,nori*#L"rr""Management. 
: ". , ., iRise cif.modern Civil Service and its role. 

' '' ' , : " rr:'..{ :r'.

UNIT.tI
Rr'Se'oi Merit sybtem, Bureaucracy - lts Mdaning, Hature aridilmportanie:':fh6bries ofBureaucracy - Max Weber, Kerl Marx. iii ,.:..,t.

U.S.A. and France

UNIT-IV
Promotion, Discipline,'Morale and Motivation

Postibn Classificdtion and Train ing of Persdheel With sp"eiial reierg4ce:tp U.X.,

BTLASpUR VtSHWAV|DyALAyA, BtLASpUR (cHHATTtscARH)
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. SeruES;TrEn,- til
:,PARER - lll

.RESEARGmMETIIO DOTOGV;IN':PUB LIG ADMIN ISTRATION

UNIT.IV
Measurement of Central Tendency; Mean; Median; Mode; Report

UNIT-I
Reiearch ,Design; General Gobls;, Q$eoti*es;rGqnOepts; Hypothesis-Definitions' ideal

of sampling Quota sampling, Use of Random number'

UNIT-II
Constr:uction of euestionnaires; Schedules and Questionnaires. Advantages and

iiili- LOJ,,r, o.,r,. rraaiieo Otlggtionnaires;: Noh:Rbgpqqe; :lnlqger viglvlng; Reporting

-lhtefVieW: BiaS. : ,i :,. :,.,,,, ,;...,- j j'. .: ..' ,, :

D.a.tq ,p-o!tqc1io.,l i c,o.nqgrvqllg l ;, geiei rl,ly$v; F roie ctive a n d l nd i re ct

Witin g,

BILASPUR VISHWAVIDYALAYA, BIL,&SPUR {CHHATTISGARH)
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Rise and importance of Deregated Legisration, Types probrems and procedure ofdelegated legislation. Legislative and Judicait contr,oloverdelegated Legistation.

SEMESTER - III
PAPER . !V

ADMINISTRATION LAW

UNIT-I
Definition nature and scope as Admihistration Law, Rure of Law

UNIT.II

uNtT,ilt

UNIT-IV
Nature Justice, Legar Remedies, Liabirities of state

Administrative Trivunals, its function, nature and scope, study of some serectedadministrative tirbunals' Legislative and Judicail control over Administrative Tribunals.
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SEMESTER.IV
,PAPER .I

ctvlL senucr lN INDIA

UNIT.I
Rise of Modern civil service in lndia, structure of civil service' Recruitment'

Classifications Training Pncmotion Fracties

UNIT-ll - ^^-.:^^ /^^mmi< '

Salary Administration, Learning and Staff Development. Public Service Commission

uNlT-lll
political Right and.Right to strike, condition of seruice' Morale and Motivation

:ilill:.'"e conduct Rutes, Disciplinary action; Removal and Appeals' tvlachinery for

Reprisal of Civil Grievance

BILASPUR VISHWAVIDYALAYA BILASPUR (CHHATTISGAF'H)
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SEMESTER . IV
PAPER .II

ADM INISTRATIVE THINKERS

UNIT:I
t(autila- therconiept'of state: The"'King; lVlinister and the.council of Ministers; Theirpower and Function; Revenue Administititioh; Locdl, Administration; MilitaryAdministration ; Administration of Foreign Affair.

UNIT.II
F.W. Taylor- Concept of Management; lVechanism of Management; Scientific
[Vtanagement : tVteaning, Definition; objectives, principres, Merits and Demerits
lmpact.

uNtT-Ut
fulary Parkar Follet - conflict and lntegration; Leadership. Herbert simon - BehaviouralApproach; Decision Making.

UNIT{V
Max'weber - Types of Authority, ldeal Form of Bureaucracy critibism, lmportance.F'w' Riggs - Ecological rheory; Prismatic-sala-model Develuprn€nt; Administration;
Comparative Administration.

ETLASPUR VtSHwAVtDyALAyA, BtLASpUR (CHHATT|sGARH)
www. bi laspunuri vers ity.ac. in



trdrfl [r ft wEsr+q, G-Arsg{ Fdtq-l-d-)
tts qq{ot

g-g-tro sqNFT

SEMESTER. IV
PAPER - III

MANAGEMENToFPUBLICENTERFRISESANDINDUSTRIALRELATIoN

UNIT.I
Nature of public utilities and their'regulation. The role of public Enterprises in National

Economy, problems of . Nationalisa"tiqn'

UNIT.II
Form of organisation, government: control, Parliamentary Accountability

uNlT-lll I 
rer and public Enterprises'

Management Personnel, Finance, prancing' The Consu'".' 
?no. -p1'll:^::lt:

Problems of lndustrialization. The Social Structure of lndustry-corporate Social

ResponsibilitY

uNlT-lv Labour welfare and its influence on lndustrial efficiency, lndustrial housing

and slum clearance. Role of trade Unions. Social Security in lndia' U'K' And U'S'A'

(while the study wiit uy made in relation to the situation in lndia. Brief outline. of the

Problems,oh&ai-a,iqg;in U;K and-'U'S-A- shaU:qlso be'given due regard to management

ot'pu b li c'E ntq'Gp ri.les,

BTLASPU R VISHWAVIDYALAYA, BILASPUR (cHHATTI SGARH)
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SEMESTER.IV
PAPER.IV

FINAN CIAL ADMI N ISTRATION

UNIT-I
lntroduction of FinancialAdministration- Meaning, lmportance. Constitutional provision
relating to FinancialAdministration in lndia. Central-State Financial Relations.

UNIT-II
Budget: Principles of sound Budget, Types of Budget- Legislative, Executive, Board or
Commission type.

uNtT-lI
Budget Techniques - Line _ ltern budget, Lump-sum Budget, Performance of Budget.
Zero based Budgetary Process in lndia-preparation. Parliamentary Approval,
Execution of Budget. Accounting of Funds and Audit.

UNIT{V
Control Over public Accounting : parliamentary control parliamentary committees
(Public Accounts Committees, Estimate committees, Committees on public Undertake-
Finance Committees, Eleventh Five year Plan l
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